North Lanark Regional Museum Website File Management
R.E. Butler

Mar 13, 2013.

The internet address (url) for the website is:  http://www.northlanarkregionalmuseum.com
The website is hosted by GreenGeeks.

Website file maintenance is done by logging into the GreenGeeks website.
It appears that the files could be edited directly on the GreenGeeks website.    However in this case, the choice was made that the files should be maintained on a local PC, and revised files should be uploaded as required.   This option was chosen to simplify any possible future move to another host.

Some hosts require that files be uploaded using an ftp program.   However, GreenGeeks provides an upload facility directly from their File Manager Screen.

The purpose of this report is to document the procedure whereby revised files are uploaded to the museum workspace on the GreenGeeks host.

Step 1 
Log onto the GreenGeeks site at: https://www.greengeeks.com/login/login.php
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Enter the ” E-Mail Address You Signed Up With”  = appletonmuseum@hotmail.com
Enter the password, and then click on “Login to Account Manager.”
If the login is successful, the “Account Manager” screen will be displayed.
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Step 2 

Click on “cPanel Login” to bring up the GreenGeeks control panel.
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Step 3

Click on File Manager, select the “Document Root For”    “northlanarkregionalmuseum.com”, and click on GO
The result is a windows style file directory, showing the HTML and image files and various subdirectories.
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Step 4

To upload a new file click on Upload.   (Ignore the fact that GG uses a down arrow when most people think the information is flowing upwards.)    This brings up a “Upload Files” screen.
Step 5
The user can then Browse to the appropriate file on their own PC.
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The upload can be repeated as often as required.    When complete, exit the Upload Files screen, by clicking on the X on the upper right corner of the display.    This brings back the windows style file display.

Step 6   Logout
Exit from the file display by clicking on the X on the upper right corner of the display.   This brings back the Control Panel.

Logout from the Control Panel.
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This brings back the Account Manager file.  
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To exit from GreenGeeks, click on Hello Ed! and then click on Logout. 
6

_1424620951.bin

_1424679443.bin

